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HOW TO VIEW & DOWNLOAD PAYSLIPS

Step 1: On the left sidebar, navigate to Payslips.
Step 2: Find the payslip you want to view and click the Eye Icon to open and review 
its details.
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After clicking the Eye Icon, you will be able to view your payslip along with a complete breakdown 
of your salary.

This includes detailed information such as earnings, deductions, bonuses, and your final net pay. 
To download a copy, simply click the Download button located in the upper-right corner.
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Here’s the PDF copy of your payslip for your 
reference.


