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In Asset Management, click Asset Settings, then select Add Asset. A pop-up window
will appear where you can fill 1in the required asset details.



HOW TO ADD COMPANY ASSET

Tﬁ#Tl ora - /@ Add Assets (>} oo A
A . Branch
Assets senlngs ® Add Asset ® View History A
© Dashboard (I3 v © / Assets Management / Assets Settings Select Branch v
Y Name Quantity Price
0 Branch Asset Settings
2. Employees v Category
5 Show 10v entries - Select existing category — ~ Search:
£ Holidays
@ Attendance < Name Branch Description Model Manufacturer Serial Number Processor Quantity Price Action
« Leaves v Laptop JAF Digital Group Inc. 7456353535 Coreil7 6 20000.00 B ¢ W
Serial Number Processor
& Official Business v Mobile phone B'Vibes Entertainment For talents 145678123123 Ryzen 20 60000.00 B8 ¢ @
# Assets Management - Uniform JAF Digital Group Inc. - ' 165465132 1554654 1 1500.00 B ¢ 0
Description (optional)
2 Employee Assets
Showing 1 to 3 of 3 entries el Previou o Next
| @ Assets settings
Cancel Add Asset

Select the Branch, enter the Asset Name, Quantity, Price, Category, Asset Model,
Manufacturer, Serial Number, Processor, and an optional Description.

Once all details are completed, click Add Asset to save.

*x*x To add more assets, simply repeat the same process.
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You can use the filter and search bar to easily find specific records for
verification.



